
MADERA 
COMMUNITY 

COLLEGE 

STUDENT EMAIL 
HOW TO ACCESS YOUR 

STUDENT EMAIL 



CHECK YOUR STUDENT EMAIL REGULARLY 

CHECK YOUR STUDENT EMAIL FOR IMPORTANT COLLEGE 
INFORMATION INCLUDING: 

Financial Aid Information 
Registration Information 

Class Updates 
Campus Updates & Events 

ALL OFFICIAL COMMUNICATION FROM 
THE COLLEGE IS SENT VIA YOUR STUDENT EMAIL 
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MY PORTAL LOG IN 

USERNAME 
Your USERNAME is your SCCCD/college ID number@my.scccd.edu 

TEMPORARY PASSWORD – IF YOU’VE ALREADY CHANGED YOUR PASSWORD, THEN USE YOUR NEW PASSWORD 

First letter of your first name (UPPERCASE) 
First letter of your last name (lowercase) 
6 digit birthdate (mmddyy) 
EX: Cindy Flores was born April 4, 2001. Her password: Cf040401 

PLEASE CHANGE YOUR PASSWORD IMMEDIATELY 

mailto:number@my.scccd.edu


      
  

• Microsoft 

Sign in 
to continue to Outlook 

1234567@my.scccd.edu 

Can't access your account'? 

-
STATE CENTER 
COMMUNITY COLLEGE DISTRICT 

fre5no City College Reedley College I Clovii Community College 
Mode,o Communi1y College I Modero Communiry College or Oolthun1 

0 Sign in with your SCCCD account 

Username 7•di9it ICCCD/colle9e ID numbe, 

Password 

M"1H:li:F 
/} Change Password 

~ Problem Logging in> 

Das- board 

ty Fa teApps 

webAd sor 

D Sud rlEm I 

... .. ; . 
Canvas ~.:r 

Ap s C 3Jt:ilog 

You may be prompted to 
verify your 

Communication 
Preferences. 

If so, enter your cell phone 
or email and Submit. 

You will receive a 
validation code. 
Enter the code. 

Once the screen reads 
"Your form was 

successfully submitted " 
click the Dashboard 
button to return to 

My Portal. 

MY PORTAL 
Go to www.maderacollege.edu and click “My Portal” and “Sign In” 

Sign in to Microsoft, then sign in to My Portal Once logged in, click 
“STUDENT EMAIL”Sign in: college ID number@my.scccd.edu 

http://www.maderacollege.edu/


 

I M"c ,osoft 

@my.scccd.edu 

Stay si,gned in? 

Do his o reduce he number of times you are asked 
to sign in. 

Don' show this again 

----

0 fu 

La uage: 

Canada) 

Setting Up OUTLOOK 

1. Select “No” or “Yes” 2. If prompted, on the next 
screen, set language and time. 
You only have to do this once. 

Time zone: Select PACIFIC TIME 



It 

••• (c,\ f3 0 © ? ~ , ~ , ::: Outlook ~ .P . .,. 

IPMl::liifi.i 
V Favorites 

0 lnbox 

i,,. Sent Items 

@ Deleted Items 2755 

Add favorite 

> Folders 

V Groups 

New group 

Discover groups 

Manaqe qroups 

E::l El ,f, ~ 

i Empty Other B Mark all as read Undo 

0 6;;d Focused ~ Other Filter v 

-Collegebuys I Academic Deals 

p Apple iPads from $99 J iP ... Thu 7/16 

HP Stream 14" Laptop w/MS Office 365 only ... 

This month 

-Starfish by Hobsons 

Webinar: Student Success in ... Thu 7/9 

Trouble viewing this e-mail? View in your we ... 

-Starfish by Hobsons 

Thanks for Registering: Starfis ... Wed 7/8 

Trouble viewing this e-mail? View in your we ... 

Last month 

CD @ 
Tue 6/30 

Al l - Summer 2020 grades are due Monday, ... 

~ EOT GRADE INS ... 

Select an item to read 

Board of Governors Meet ing 
D Now, https://cccconfer.zoom. 

WELCOME TO YOUR STUDENT EMAIL 

Check your student email daily! 
All college information will be sent here! 



Updates 
in 25 min Zoom 

ofia Moreno 

SMoreno51@MY. SCCCD.EDU 

Available v 

My Office profile 

My account 

Open another mailbox 

Sign out 

X 

 

What is my student email address? 

1. Click on Account Manager 
(upper right-hand corner) 2. My account will appear. 

Your email address is listed here. 



 
 

 

Settings 

I P Search Outlook settings 

Theme 

View all 

Dark mode 0 

Focused lnbox 0 

Desktop notifications 

• View all Outlook settings t'.d 

X 

Settings Layout 

I ~earch settings I Compose and rep ly 

© Genera l 
Attachments 

Rules 
E'.l Mail 

EEl Calendar 
Sweep 

ff- Junk email 
People 

Customize actions 
View qu ick sett ings 

Sync ema il 

Message handling 

===-+- Forwarding 

Automatic rep lies 

Retention pol icies 

S/MIME 

Forwarding 

You can forward your email to another account. 

II Enable forward ing 

Forwa rd my email to: 

I your_emai l@gmai l.com 

II Keep a copy of forwarded messages 

Save -~ 

FORWARDING YOUR EMAIL 
To forward your Student email to your personal email, see steps below. 

1. Click the Settings icon on 3. Check both boxes, enter 2. Click “Forwarding” 
the right side. Then, select your personal email, and 
“View all Outlook settings” “Save” 
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NEED HELP? 

SCCCD HelpDesk 
For 24/7 assistance please contact: 

559.499.6072 (local) or 844.887.2223 (toll free) 

https://help.edusupportcenter.com/shplite/scccd-hd/home 

Madera Community College Outreach 
outreach@maderacollege.edu 

559.675.4839 

https://help.edusupportcenter.com/shplite/scccd-hd/home
mailto:outreach@maderacollege.edu
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